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COMMISSIONER 
ITEMS 

COMMISSIONER 
RODRIGUEZ 

COMMISSIONER 
DIAZ 

ADJOURNMENT 

ATTEST: 

Sylvia Tapia 
Office Specialist 

Commissioner Rodriguez thanked staff for a great success on the 
arts and crafts on Valentine's Day. 

Responding to a question by Commissioner Diaz, Assistant City 
Manager Olivares indicated that the Senior Center should be 
ready sometime in April. 

There being no further business to conduct, the meeting was 
adjourned at 9:08 a.m. 
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February 22, 2021 

Crtyef 

IRVVINDALE 
AGENDA REPORT 

Senior Citizen Commission 

Honorable Chair and Members of the Senior Commission 

Armando Hegdahl , Management Analyst 

Irwindale City Council Resolution No. 2020-55-3165 - Electronic Media and 
Devices Policy 

Staff Recommendation: 

That the Irwindale Senior Commission receive, review, and file Resolution No. 2020-55-
3165, entitled: "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF IRWINDALE 
ESTABLISHING A POLICY ON THE USE OF ELECTRONIC MEDIA AND DEVICES BY 
CITY COUNCILMEMBERS AND COMMISSIONERS DURING CITY-SCHEDULED 
PUBLIC MEETINGS" 

Background and Analysis: 

At the request of the City Council , the City Attorney's Office prepared a policy regarding 
the use of electronic media and devices during city-scheduled public meetings, such as 
commission meetings. The policy contains the following provisions: 

1) Electronic communication includes text messages, documents, e-mail 
attachments, websites, instant messaging, or other social media content. 

2) Council and Commissioners are to use their City issued e-mail for City business 
related matters. Using a personal or business e-mail account while conducing in 
City business is discouraged. 

3) Council and Commissioners are to refrain from using electronic devices or 
electronic communications during a public meeting. This includes accessing the 
internet, sending or receiving text messages, e-mails, or social media postings. 

4) Text messages and phone calls from family members relating to an urgent family 
matter are permissible. The Councilmember or Commissioner may respond to this 
message during a recess or excuse himself or herself from the meeting. This is to 
avoid the impression that the Councilmember or Commissioner is communicating 
on a City related business matter. 

5) E-mail messages sent to a quorum of the Council or Commission are subject to 
the Ralph M. Brown Act and the California Public Records Act, and as a result 
should be informational only. 

At its meeting of July 8, 2020, the Irwindale City Council unanimously adopted the policy 
via Resolution No. 2020-55-3165, entitled: "A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF IRWINDALE ESTABLISHING A POLICY ON THE USE OF 
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ELECTRONIC MEDIA AND DEVICES BY CITY COUNCILMEMBERS AND 
COMMISSIONERS DURING CITY-SCHEDULED PUBLIC MEETINGS,". As such, the 
policy became effective immediately and applies to all Councilmembers and 
Commissioners. 

ATTACHMENTS: 

1) Resolution No. 2020-55-3165 
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-- ----~----·· 

RESOLUTION NO. 2020-55-3165 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF IRWINDALE 
ESTABLISHING A POLICY ON THE USE OF ELECTRONIC MEDIA AND DEVICES 

BY CITY COUNCILMEMBERS AND COMMISSIONERS DURING CITY-SCHEDULED 
PUBLIC MEETINGS 

NOW, THEREFORE, the City Council of the City of Irwindale, does hereby RESOLVE 
as follows: 

Section 1. The following policy shall define electronic communications by, 
among, and between members of the City Council and appointed bodies of the City 
("Commissions") during City-scheduled public meetings, and establishes guidelines and 
procedures regarding electronic communications during public meetings of the City 
Council or Commissions by members of the City Council or Commissions, respectively: 

1. Electronic Communications shall mean electronic text or documents 
and attachments distributed via e-mails, websites, instant messaging, text 
messages, Twitter or comparable media or electronic services. 

2. All Councilmembers and Commissioners are assigned a City e-mail 
address to be used for electronic communications on City business or matters 
within the subject matter jurisdiction of the City. When using electronic 
communication, Councilmembers and Commissioners should endeavor to 
communicate with the public and staff solely via their designated City electronic 
communication address. Use of personal or other business e-mail accounts for 
any communication pertaining to City business is discouraged. 

3. City Councilmembers and Commissioners shall not use electronic 
devices or electronic communications at any time during City Council or 
Commission meetings, respectively, at which he or she is in attendance to 
access the internet or to receive or send e-mails, text messages, tweets, or other 
communications. 

4. The foregoing limitations on use of electronic devices and electronic 
communications during meetings of the City Council or a City Commission shall 
not apply to the receipt of telephone calls or text messages from family members 
in the event of an urgent family matter. A Councilmember or Commissioner 
wishing to respond to such a message during a meeting shall do so during a 
recess or shall excuse himself or herself from the meeting to place the return a 
telephone call or other electronic communication in a manner that does not 
disrupt the meeting or give the impression that the Councilmember or 
Commissioner is communicating about a topic, agenda item, or other matter 
within the subject matter jurisdiction of the respective City body. 
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5. E-mail messages sent by or to a quorum of the City Council or a 
City Commission are subject to the Ralph M. Brown Act and the California Public 
Records Act, and shall be of an informational nature only, unless attorney-client 
privileged when directed by or to the Office of the City Attorney, and shall not 
solicit feedback or encourage separate communication amongst a quorum of the 
City Council or a City Commission. Recipients of such e-mails, tweets, or other 
types of electronic communications shall not "reply-all" to the same with any 
correspondence which would otherwise require public notice requirements or 
seek or communicate the collective concurrence of the members of the City 
Council or a City Commission, respectively, on a topic, item, or policy within the 
subject matter jurisdiction of the respective City body. 

Section 2. The foregoing policy shall take effect immediately upon adoption, 
and the same shall be posted on the City's web site for public inspection and comment. 

PASSED, APPROVED AND ADOPTED this s th day of July, 2020. 
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STATE OF CALIFORNIA } 
COUNTY OF LOS ANGELES } ss. 
CITY OF IRWINDALE } 

I, Laura M. Nieto, Chief Deputy City Clerk of the City of Irwindale, do hereby certify that 
the foregoing Resolution No. 2020-55-3165 adopted by the City Council of the City of 
Irwindale, at a regular meeting held on the 81h day of July 2020 by the following vote: 

A YES: Councilmembers: 

NOES: Councilmembers: 

ABSENT: Councilmembers: 

ABSTAIN: Councilmembers: 

Breceda, Burrola, Garcia, Ortiz, Mayor Ambriz 

None 

None 

None 

La ra M. Nieto, MMC 
ief Deputy City Clerk 
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